
Instructions for Running Federal Reports 
 

 

1) In the CTE Web Client, click on the Report button at the top of the page. 

 

2) Click on Reports 

 

 
 

 

 

 

 

 

 

 

 

 

 

 



3) Choose the Federal Report Tab at the top of the page 

 

4) Choose the Report you wish to run 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



4) Highlight the Report you wish to run, then click next at the bottom of the page. 

 

 
 

 

5) Make sure your district is showing in the drop down box and choose snapshot to get the 

submitted data. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

5) Click on Preview to bring up your report. 

 

 
 

6) The Numerator and Denominator can be found at the top of the page. This report can be 

 saved or printed from this screen. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

7) To run the list of students for Numerator and Denominator, make sure your District is 

showing in the drop down box, you can either run district wide or choose a school, then 

click on Audit and Save (make sure to choose snapshot as the data source). 

 

 
 

 

 

 

 

 

 

 

 


